
Rosenwald- Dunbar Elementary Elementary

Policy Number 3.02

Grade Placement Policy

I. Request for grade placement consideration initial procedures

RDES staff will adhere to the following procedures to ensure that parents are informed and
involved in making any decisions regarding grade placement of a child.

Parent/teacher conferences will be held, virtually or in-person, during the fall semester.
Teachers will use a conference summary form to document academic and/or behavioral
progress, and indicate areas that are below grade level performance based on grade level
standards.

If the parent(s) cannot be reached after multiple attempts, a written conference summary form
must be sent home documenting concerns.  This conference summary will document academic
and/or behavioral progress, and indicate areas that are below grade level performance based
on grade level standards.

During the second and third grading periods, teachers will continue to monitor student progress,
implement appropriate interventions and maintain communication with the parent(s).

II. Grade placement review and decision

For students continuing to make inadequate progress, despite interventions, a second mid-year
conference will be held, virtually or in-person, updated academic and/or behavioral data will be
presented to the parent(s).

If a teacher and/or parent believe the data suggests an additional year of primary (Continuous
Progress) or retention in grades 4 and 5  may be warranted, then the student’s name will be
submitted to the RDES Grade Placement Committee for review.

The RDES Grade Placement Committee including some combination of administrator(s), school
guidance counselor, school psychologist, classroom teacher, and any additional staff who work
closely with the child, will collectively complete a vetted Retention Scale, such as the Light’s
Retention Scale, with input from parents/guardians.

Once scored, the scale, along with all other appropriate data will be reviewed by the committee
to make a decision regarding student placement.  Once the committee has made a decision, the
principal will notify the parent or guardian or the findings.

State and local regulations will be followed regarding appeals.
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